Friends of Chancellor Park (cocr\

Safeguarding Policy
Introduction

The safeguarding principles of The Friends of Chancellor Park (hereafter also known as the
PTA) are outlined in this policy.

It is approved by The Friends of Chancellor Park committee and pertinent to everyone in the
organisation.

It will be reviewed annually to make sure it still meets the needs of the organisation and its
volunteers.

Responsibility

It is the responsibility of the PTA to take children's and vulnerable adults' safety into account.
When evaluating the risk of a PTA event and its length, this should be taken into account.

Having a set of protocols and rules for volunteers to adhere to during events is best practice for
PTAs; they can be created with assistance from the school.

AlWLPTA members should be aware of the person responsible for safeguarding within the school
(as of June 2025, this is Mrs Mills, Headteacher).

What to do if you have concerns about a child

You may have concerns about a child because of something you have seen or heard or a child
may choose to disclose something to you.

If a child discloses information to you, you should:

Listen to the child without displaying shock or disbelief

Accept what is said and reassure the child

Do not ask leading questions or interrogate the child —itis not your responsibility to investigate
Tell the child what to do next and who you need to speak with.

If possible, take notes during the conversation or write it up as quickly as you can.

Make immediate contact with a member of the school leadership team or the school
safeguarding officer.

Event Guidelines:
All Events should be risk assessed.

Events where children are dropped off and collected - a register should be available and
children should be checked in/out of the event. The PTA should have a list of any child being
collected by another parent/carer or travelling home alone.
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The PTA may collect contact information for the child's parent/carer as needed for the event.

To guarantee that children are not permitted to depart an event unaccompanied, exits should
be monitored.

Communication regarding pupils, e.g. in the event of illness/safeguarding, should be made via
the event leader school staff and not via personal mobiles.

The committee members of the PTA will have up-to-date DBS checks.

This policy will be reviewed by The Friends of Chancellor Park committee annually before the
AGM.

Please sign below to say that you have read through and agree with the above policy, along with
the attached information provided by the School with guidance on identifying concerns,
reporting procedures, and creating a safe environment from ‘Keeping Children Safe in
Education’ (DfE, 2024).

Approval Date

Signature

Review Date




Welcome to Chancellor Patrk Primary School

Yeers®®  As 3 vistor to our school, 1 Is Important that you are aware of our safeguarding procedures fé
plensa ask a member of staff If you #re unsure of anything In this leaflet
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Safegurnding and prometing the wafaro of children ks evenyone’s respone/bility. Everyono who comes
Into comtact with chiidrn and thelr families has & role to play (Keoping Children Safe In Edveation, DIE
2024)

» All visiors should be prepared to provide formal Ident!fication and, where required, evidence
of thelr Disclosure and Baring Service (DBS) Check (thls may be a latter from an employer to
conflrm the appropriate DBS check has bean obtalned)

» Al visttors must waar the 10 provided upon signing In — thia must be wom and kept visible at
sll times while on site

» Where visitors have parked on school site, they must ansure thelr registration detalls are
provided when they sign In

> All visitors must sign out and hand In the [D provided whan leaving the school site

We take safeguarding vary serfously In our school. Everyone In school has a role to play In keoping
children safe, although thara certaln key people with particular responsibilities:

Hoadteacher: Mrs C. Mills
Dasigneted Safoguarding Lond: Mrs C. Mills
| Dsputy Designated Safeguarding Load: Mrs H. Crick
Govornor for safeguarding: Mrs A. Jones

What Is Abuse?

Abuse ls maltrestment of u child, This msy bo neglect, any form of physical, emotional or sexual
mistroatment that teads to harm or Injury, or fallure to protect a child from harm. It can happen to any
chiid regardless of thelr age, gender, race or abliity and may be Inflicted on the child by an adult/adults
or snother child or chiidren,

What to do If you are worrled about a pupll:

You may observe something or becoma aware of Information about a pupll which concermna you while
you &re In school. If you do, It is Important that you shate your concerns with the Dealgnated or Doputy
Designated Safeguarding Lead. The school office will make arrangements for you to speak to them If
you cannot locats thom.

What to do Il a pupll makes a disclosure:
« React calmly, llsten without displaying shock, disbolief or making Judgementa
* Do not promise confidentiality —~ explain that you must share the Information with the
Daslgnated Safoguarding Load

* Roassure the pupll, but only 8o far as Is hondst and rellable

* Do not Interrogate the pupll, ask leading questions or criticise the alleged perpetrator,

*  Make nccurats notas (record the date, time, placs, your obsarvations and exactly what the pupll
has sald). We have templates for you to record these concerns In our staffroom on the
Safeguarding board. If you cannot locate thess, please ask the office staff,

*  Repertyour concems Immadiately to the Designated or Deputy Dealgnated Safeguarding Lead

What to do If you have concerns about a membor of staff T
It you are concemed about the copduct of a membar of stalf followlng something you have alme we

or n disclosurs, you must report this to the Hondteachor (or Deputy Headtoachnr In absance of

Hendteacher). i your concer Ix aboutthe Headteachar, you must report this o the Chalr of Guves ns.
The school offica will provide contact detalls for the Chalr of Govemnors if you nmed them.

What to do to keep yourself safe

«  Always speak to puplls calmly and respectfully

« Avold physical contact with puplls unless you are preventing them from harming themsalv.s oe
others

* Avold balng alone with any pupll - you should not do so unloss thers is & spacific rea=an £ iin
0 and other staff aro aware. I e ) :

«  Always toll someone if a pupll touches you o spuska to you Inappropriately (record the Iokge bt s
Including the time and date, and give this to the Headtsachar / Deslgnated Leac)

»  Nevar oxchange personal contact detalls with a pupll or arrange to meat them outsiie of 1t
school enylronment : :

*  Never have contact with a pupli on social media

* Never use a porsonal moblle phone or camars around puplls

*  Navyer discuss confidential Information outside of school or on-line

Flre and emergency evacuation

It the alarm sounds Continuous ball, sxit by the nearest fliro exit and make your way 1o top play gt
(or grass mound area If In the school hall, Please walt there untll you are gvan parmission o fe.evie
the bullding. If you discover a fire, please activats the alarm and Inform a mamber of stalf If ooss &is
Break glass polnts can be located by sach of the maln exits within the schaol.

Flrst Ald

Mainy of our stalf members are tralned In First Ald, If you need asalstance, plawsa tafarm a mambes o
staff. Visitors should not treat puplis unless permission has been given, In an emargency de my
hesltate to call 999 for an ambulance. il

Accldents and Incldents
Ploase roport any accldent to the school office,

Use of school Intarnat

All users of the school systoms and WI-FI must comply with the Acceptable Use Policy, Plaann any »
the school office for detalls. If you requast the WIFI coda for use during your vialt, you will be aybe i o
roviow and slgn that you agroe to adhere to the conditions set out In our pollcy.

Use of moblle phonea while on alte
Moblle phones should only be used during break petlods and away from the children. At no stags b '
photographs bo taken of any of the puplls,



