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  Safeguarding Policy 
Introduction 

The safeguarding principles of The Friends of Chancellor Park (hereafter also known as the 
PTA) are outlined in this policy. 
It is approved by The Friends of Chancellor Park committee and pertinent to everyone in the 
organisation. 
It will be reviewed annually to make sure it still meets the needs of the organisation and its 
volunteers. 
 

Responsibility 

It is the responsibility of the PTA to take children's and vulnerable adults' safety into account. 
When evaluating the risk of a PTA event and its length, this should be taken into account. 

Having a set of protocols and rules for volunteers to adhere to during events is best practice for 
PTAs; they can be created with assistance from the school. 

All PTA members should be aware of the person responsible for safeguarding within the school 
(as of June 2025, this is Mrs Mills, Headteacher). 

 

What to do if you have concerns about a child  

You may have concerns about a child because of something you have seen or heard or a child 
may choose to disclose something to you. 

If a child discloses information to you, you should: 

Listen to the child without displaying shock or disbelief 

Accept what is said and reassure the child 

Do not ask leading questions or interrogate the child – it is not your responsibility to investigate  

Tell the child what to do next and who you need to speak with. 

If possible, take notes during the conversation or write it up as quickly as you can. 

Make immediate contact with a member of the school leadership team or the school 
safeguarding officer. 

 

Event Guidelines: 

All Events should be risk assessed. 

Events where children are dropped off and collected – a register should be available and 
children should be checked in/out of the event. The PTA should have a list of any child being 
collected by another parent/carer or travelling home alone. 
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The PTA may collect contact information for the child's parent/carer as needed for the event. 

To guarantee that children are not permitted to depart an event unaccompanied, exits should 
be monitored. 

Communication regarding pupils, e.g. in the event of illness/safeguarding, should be made via 
the event leader school staff and not via personal mobiles. 

The committee members of the PTA will have up-to-date DBS checks. 

 
 

This policy will be reviewed by The Friends of Chancellor Park committee annually before the 
AGM.  

 

Please sign below to say that you have read through and agree with the above policy, along with 
the attached information provided by the School with guidance on identifying concerns, 
reporting procedures, and creating a safe environment from ‘Keeping Children Safe in 
Education’ (DfE, 2024). 

 

Approval Date  

Signature  

Review Date  
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