Stay 'n’ Play
Hosted by Chancellor Park Primary School

Dear Parents,

Chancellor Park Stay ‘n’ Play Club, aims to provide children with a fun, safe, relaxing as well as
stimulating environment, with a choice of well-planned activities which will engage children of all ages
from Reception to Year 6. The club will be managed and led by staff at Chancellor Park Primary School.

Some of the activities will include Art & Craft, ICT, problem solving, quizzes, reading, Drama, games,
Lego and much more! The children will also be given the opportunity to have active play time on the
school grounds (weather permitting)

September 2026 Update

We are delighted to share with you our new and exciting ‘Stay and Play’ and ‘Breakfast Club’ provision
for the Autumn Term. Both provisions are now Monday to Friday!

Our wrap around care is predominantly a childcare provision and to help our working parents, we are
also pleased to advise that we now offer the option to pay via Tax Free Childcare (TFC) vouchers if you
are eligible.

Stay and Play will have a number of options to choose from in order for us to be as flexible as
possible. The normal session of 3.30pm to 5/5.30pm will be priced at £12. There is an option of a 1
hour session 3.30pm to 4.30pm at the price of £6.50. We also recognise some of our parents require
slightly longer sessions and therefore we have also added the option of the new ‘extended session’
until 6pm priced at your session price (£12 pre-booked/£15 Ad Hoc) +£3 top up on the days required.
You will find all these options available on School Comms from Monday 21° July 2025.

Stay ‘n Play is available Monday to Friday during term time

Option 1

Timing: 3:30pm — 5:30pm We offer two collection times, 5:00pm and 5:30pm and we ask you to indicate
your preference when completing the booking form.

Price per session: £12 (Pre-booked)/ £15 Ad Hoc
Option 2

Timing: 3.30pm - 4.30pm

Price per session: £6.50 (Pre-booked)/£15 Ad Hoc
Option 3

Timing: Extended Session until 6.00pm

Price per session: £12 +£3 (Pre-booked)/£15 +£3 Ad Hoc



Age Group: Reception to Year 6

The little details section:

1 — We will send out a booking form in advance of each half term and ask that sessions are hooked and
paid for by the date specified on the form; however, should you wish to book your child in for a session
on the day, you may be able to do so depending on the number already registered. If your child does not
currently attend Stay ‘n’ Play, you will be charged an Ad Hoc fee of £15.

2 — There will be an extra charge for late pick-ups, so please do ensure arrangements are made to make
sure your child is collected on time and it is clearly indicated at the time of booking.

3 — Children wishing to attend other after- school clubs run at the school (such as teacher led clubs and
dodgeball) are still able to do so. These children will then be escorted to ‘Stay ‘n’ Play’ Club. However,
please note they will be charged the full session rate of £12.

4- Payment is made by our online payment system — School Comms (School Gateway). Once you have
emailed or handed in your booking form to the school office, you will need to purchase the quantity of
sessions you have selected on the booking form. Payment will guarantee your child’s place and it is
imperative this is paid by the date indicated.

5- Payment can also now be made using Tax Free Childcare vouchers if you are eligible, please indicate
you will be paying by this method on the booking form. This is something you will need to organise
yourself,

6- If you have future Stay 'n’ Play block bookings but no longer require the provision, we require two
weeks cancellation notice. This can be emailed to the school office.

If you are interested in registering your child for this service, please fill in the booking form which will be
available on the School App, School website and in the School Office every half term and then hand it in
or email it into the school office (admin@chancellorpark.essex.sch.uk). If you have any further queries
regarding this service, please do not hesitate to contact the school office who will be happy to assist
you.

Yours sincerely,
Mrs Mills

Headteacher



Breakfast Club

Hosted by Chancellor Park Primary School

Dear Parents,

Breakfast Club is managed and led by staff at Chancellor Park Primary School. The children
receive breakfast during their time at the club which will include a choice of cereals and
toast with a choice of toppings. Breakfast Club is Monday to Friday during term time

Timing: 7.45am — 8.45am We offer two drop off times, 7.45am and 8.00am and we ask you
to indicate your preference when completing the booking form.

Price per session: £6.50 (Pre-booked)/£8 Ad Hoc

Age Group: Reception to Year 6

The little details section:

1

Children must arrive promptly at 7.45am or 8am for Breakfast Club and they will
be escorted by staff. If you arrive between 7.45am and 8.00am, you will need to
wait until 8.00am for a member of staff.

We will send out a booking form in advance of each half term and ask that
sessions are booked and paid for by the date specified on the form, however,
should you wish to book your child in for a session on the day, you may be able
to do so depending on the number already registered (But these sessions will be
priced at an Ad Hoc price of £8)

There is no necessity for your child to use the after-school Stay and Play
provision, they may use the breakfast club facility independently.

Booking forms for all our wrap around care are available on the School App, the
School Website and copies can also be collected from the School Office.
Payments are required on School Comms or you can also pay via ‘Tax Free
Childcare’ vouchers if you are eligible. This needs to be indicated on the booking
form.

If you wish for your child to attend Breakfast Club every day Monday to Friday
and prebook, you will be able to take advantage of our £30 a week special on
School Comms. (Special £30 Mon-Fri Breakfast Club)

If you have any further queries regarding this provision, please do not hesitate to contact
the office staff who will be happy to help.



Wrap Around Care
Terms and Conditions

Hosted by Chancellor Park Primary School

e Parents are required to book in advance, specifying the days of the week you wish
your child to attend. Please note a minimum of 6 sessions need to be booked in for
pre-booked prices.

We encourage bookings to be made in advance in order to take advantage of the
discounted prices we are able to offer.

o Ad hoc additional session attendance may be possible dependent upon availability,
please check with the Office Staff. These sessions must be paid when booked and
within 24 hours. If your child does not attend our Wrap Around Care regularly, you
will be charged the Ad Hoc price of £15.00 for ‘Stay and Play’ and £8 for ‘Breakfast
Club’.

e Adhoc payments are required at the time of booking, otherwise a late payment fee
of £5 will also be incurred

e In the instance of your child missing a session due to illness (which caused them to
be off school during the day or being sent home) a credit will be held and added to
the following term.

e Children attending Breakfast Club will need to be dropped off promptly at the
designated times of 7.45am or 8am, if you arrive between 7.45am and 8am, you will
need to wait until 8am.

e Children attending Stay ‘n’ Play beyond 4.30pm will be offered a light snack which
may include cereal, toast, fruit, breadsticks etc

e Wrap Around Care is only open to pupils who attend Chancellor Park.

e For Stay and Play, you will be able to collect your child at either 4.30pm, 5:00pm,
5:30pm or 6pm and you can indicate which collection time is your preference on the
booking form. This is priced accordingly. You cannot collect your child at any other
time during the session.

e We are now able to offer the option to pay via ‘Tax Free Childcare’ which would
need to be indicated on the booking form and organised by yourself if you are
eligible.



There will be additional late charges applied for any late pick-ups. These will be
charged at £10 per 15 minutes.

A late payment fee of £5 will also be incurred if monies are not received by the
specified date on the invoice.

Personal belongings should be clearly labelled and valuables should be left at home.
Lost items should be reported to staff at the earliest opportunity.

Mobile phones must be handed in to an adult upon arrival to the club.

Children who have regular medication including inhalers, epi pens etc need to
provide these in addition to the ones we keep in School. This is so they can be kept
permanently with the Wrap Around Care staff.

Children and staff are expected to treat each other with courtesy and respect at all
times. Positive behaviour will be actively encouraged; unacceptable behaviour will
be discouraged and discussed with parents. Any child who repeatedly abuses the
rights of staff or other children may be temporarily or permanently excluded.

Stay ‘n’ Play are unable to offer refunds but dates maybe transferable with a
minimum of 24 hours notice (subject to availability. Request for transfer of
sessions need to be made by email, admin@chancellorpark.essex.sch.uk.)

We are only able to transfer a maximum of 2 sessions per month due to staffing
and costs which have already been accounted for. Children not attending pre —
booked sessions after this number will still be charged at the full rate.
Applications for parents of children with significant medical/special educational
needs are welcome following a discussion with the Head Teacher. This is to ensure

their needs and safety can be met at all times.



